
Date:

(1) PhilGEPS Registration Number

(2) Valid Mayor's/Business Permit¹

(3) BIR Certificate of Registration²

(4) Latest Income / Business Tax returns (for ABC above 500K)

(5) For Equipment, Brochure / Picture with Technical Specifications

_____________________________

              For any clarification, you may contact us at mobile no. 0929-881-0584/0995-290-8215 or email address bactabaco2025@gmail.com

______________________

2026-09-

1413/1414/1415

Chief BAC Secretariat

¹1n case of recently expired Mayor’s Permit, it shall be accepted together with its official receipt as proof that the bidder has applied for renewal within the

period prescribed by the concerned local government unit, provided that the renewed permit shall be submitted after award of contract but before payment in

accordance with item 6.2 of GPPB Resolution No. 09-2020.

DANIEL C. CONFESOR

End-

User:

²The line of business in the BIR Certificate of Registration and Mayor's Permit must be at least similar or related to the project/items being procured.

Gender & Development Office (GAD) PR No.

Republic of the Philippines

Province of Albay

CITY OF TABACO

Bids and Awards Committee

REQUEST FOR QUOTATION

LGU-Tabaco City-BAC Office,

3rd Flr. Annex Building, Tabaco City Hall, Tabaco City

Interested supplier/service provider shall submit the following applicable documentary requirements together with their Price

Quotation:

September 10, 2026

Chairman, Bids & Awards Committee

Atty. William B. Balayo, CPA

Please quote your best offer for the items described herein, subject to compliance with the Terms and Conditions provided in this

Request for Quotation. Submit your duly signed quotation not later than 9:00AM of September 17, 2026 at the following address:

RFQ No. 2026-1188

The City Government of Tabaco through its Bids and Awards Committee (BAC), intends to procure "Supply & Delivery of

Various IT Equipment for GAD Office" with an Approved Budget for the Contract (ABC) amounting to Eight Hundred Thirty Thousand

Pesos (Php 830,000.00) through Section 34 Small Value Procurement of the Implementing Rules and Regulations of RA No. 12009.

The winning bidder, upon receipt of the Notice of Award or before the issuance of Purchase Order, shall likewise submit a Notarized 

Omnibus Sworn Statement, and if applicable, Original Notarized Secretary's Certificate in case of Corporation, partnership, or cooperative;

or Original Special Power of Attorney of all members of the joint venture giving full power and authority to its officer to sign the OSS and do

acts to represent the bidder.

Place your proposal in a sealed envelope and indicate the following details on the face of the envelope: Company Name & Address,

PhilGEPS Reference No./RFQ No., and Closing Date and Time. PLEASE NOTE THAT WE DO NOT ACCEPT BID

PROPOSAL/QUOTATION SUBMITTED THROUGH E-MAIL.

The Head of the Procuring Entity (HoPE) of the City Government of Tabaco reserves the right to reject any and all quotations, declare

a failure of procurement, or not award the contract in accordance with Section 70 of the IRR of RA 12009.

mfc



ANNEX A

RFQ No. 2026-1188
End-

User:
Gender & Development Office (GAD) PR No.

INSTRUCTIONS 

TERMS & CONDITIONS

2026-09-1413/1414/1415

Note: Failure to follow these instructions will disqualify your entire quotation.

1) Accomplish this RFQ correctly, accurately and completely.

2) Do not alter the contents of this form in anyway.

3) The use of this RFQ is highly encouraged to minimize errors or omissions of the required mandatory

provisions. In case of any changes, bidders must use or refer to the latest version of the RFQ, except when the

latest version of the RFQ only pertains to the deadline of extension. If another form is used other than the latest

RFQ, the quotation shall contain all the mandatory requirements / provisions including manifestation on the

agreement with the Terms and Conditions below. In case a prospective supplier/ service provider submits a

filled-out RFQ with a supporting document (i.e. a price quotation in a different format), both documents shall be

considered unless there are discrepancies. In this case, provisions in the RFQ shall prevail.

4) All mandatory technical specifications must be complied with. Failure to comply with any of the mandatory

requirements shall render the quotation ineligible/disqualified.

5) Quote your best offer for the item/s below. Blank item/s is not acceptable and shall render your quotation

ineligible/disqualified. Choices or alternative offer is also not allowed. Indicate "0" if item is being offered for

free.

6) Brand and/or model of item/s offered, if applicable, shall be indicated across the applicable item. For

equipment, brochure/ picture with technical specifications of offered item/s shall be submitted.

7) Quotations, including documentary requirements, received after the deadline shall not be accepted.

1) Bidder shall provide correct and accurate information required in this form.

2) Any interlineations, erasures or overwriting shall be valid only if they are signed or initiated by you or any of your

duly authorized representative/s.

3) Price quotation/s must be valid for a period of ninety (90) calendar days from the date of submission of

quotation.

4) Price quotation/s to be denominated in Philippine peso shall include all taxes, duties and/or levies payable.

5) Quotations exceeding the total budget per item and the Approved Budget for the Contract (ABC) shall be rejected.

6) Award of contract shall be made to the lowest quotation (per contract) which complies with the minimum

technical specifications and other terms and conditions stated herein.

7) In case two or more bidders are determined to have submitted the Lowest Calculated Quotations / Lowest

Calculated and Responsive Quotation, the City Government of Tabaco shall adopt and employ "draw lots" as the

tie-breaking method to finally determine the single winning provider in accordance with GPPB Circular 06-2005.

8) The goods and services shall be delivered within 30 calendar days from the receipt of Purchase

Order/Contract/Notice to Proceed.

9) Item/s delivered shall be inspected on the scheduled date and time of the Property Inspector/GSO. The delivery of

the item/s shall be acknowledged upon the delivery to confirm compliance with the technical specifications.

10) Payment shall be processed only after delivery and upon the submission of the required supporting documents, in

accordance with the existing government accounting rules and regulations.

11) Liquidated damages equivalent to one tenth of one percent (0.1%) of the value of the goods not delivered within

the prescribed delivery period shall be imposed per day of delay. The City Government of Tabaco may rescind the

contract once the cumulative amount of liquidated damages reaches ten percent (10%) of the amount of the

contract, without prejudice to other courses of action and remedies open to it.

12) The City Government of Tabaco may cancel or terminate the contract at any time in accordance with the grounds

provided under RA 12009 and its IRR.

13) The RFQ, Purchase Order (PO), and other related documents for the above-stated Procurement project shall be

deemed to form part of the contract.

mfc



Date:

Project 

Name:

Unit Price

(VAT 

Inclusive)

Support fo GAD Admin 

Operations

1 Desktop Computer 3 unit 300,000.00

Specs:

Processor: RYZEN 7 5000 X-

Series with A3) NEO CPU Air 

Cooler

Motherboard: MPG B550 Gaming 

Plus, AM4 Socket

Memory: 8GB DDR4

Storage: 256GB 2.5" SSD + 1TB 

2.5" SSD

PSU: 650 Bronze True Power 

Supply

Casing: ATX Casing, Black

Monitor: 23.8" Display

UPS: 1000VA

OS: Licensed Windows 11 Home 

64-bit

Software: Licensed Microsoft 

Office Home 2026 64-bit, 1PC

Keyboard and Mouse

AVR: 500W

Inclusions: Box of Licensed MS 

office & Licensed OS with Product 

Key

RFQ No. 2026-1188

Supply & Delivery of Various IT Equipment for GAD Office

_______________________________

End-

User:

Compliance 

with 

Specification

¹

 PHP    830,000.00 

2026-09-1413/1414/1415

Technical 

Proposal

Financial Proposal

Gender & Development Office (GAD)

(VAT Inclusive)

ITEM DESCRIPTION

PR No.

Total Price²Brand 

Model Off 

erred, if 

applicable

TIN: ___________________________________

Name of the Company: ___________________________________________________

Dear Sir:

Atty. William B. Balayo, CPA

PRICE QUOTATION

PhilGEPS Registration No.:

____________________

Chairman, Bids & Awards Committee

(Item Name & Technical 

Specifications)

After having carefully read and accepted the Instructions and Terms and Conditions (Annex A) of this Request for

Quotation, I/We submit our quotation/s for the item/s as follows:

Address: ________________________________________________________________

LGU-Tabaco City-BAC Office,

Approved Budget for the 

Contract (ABC)

Qty

Total 

Budget Per 

Item

Unit

(Indicate the Price Offered)

Item No.

mfc



Project 

Name:

Unit Price

(VAT 

Inclusive)

RFQ No. 2026-1188

Supply & Delivery of Various IT Equipment for GAD Office

End-

User:

Compliance 

with 

Specification

¹

 PHP    830,000.00 

2026-09-1413/1414/1415

Technical 

Proposal

Financial Proposal

Gender & Development Office (GAD)

(VAT Inclusive)

ITEM DESCRIPTION

PR No.

Total Price²Brand 

Model Off 

erred, if 

applicable

(Item Name & Technical 

Specifications)

Approved Budget for the 

Contract (ABC)

Qty

Total 

Budget Per 

Item

Unit

(Indicate the Price Offered)

Item No.

2 Laptop 1 unit 55,000.00

Specs:

Processor: Core 5 12OU

Graphics Card: Built-In

Storage: 512GB PCIe NVMe SSD 

Memory: 8GB DDR4

MonitorL 15.6" FHD IPS Display

OS: Licensed Windows 11, MS 

Office H&S

With Free Bag & Mouse

3
Printer A4 WI-FI Duplex AIO 

Ink Tank with ADF
2 unit 46,000.00

Specs:

Pprinter Type: Print, Scan, Copy, 

Fax with ADF

Print Method: Precision Core 

Printhead

Scanner Type: Flatbed Colour 

Image Scanner

Maximum Copy Size: Legal from 

ADF

Number of Paper Trays: 1

Connectivity: USB 2.0, Wi-Fi & 

WI-Fi Direct

4 Document Scanner 1 unit 40,500.00

Specs:

A4 Duplex Sheet-Fef

Automatic Document Feeder 

(ADF) of up to 50 sheets

Scanning Speed of up to 35 ppm / 

70 ipm

Daily Duty Cycle of up to 5,500 

sheets

One-Pass duplex scanning

Paper Protection Function and 

Image Sensor Glass Dirt Detection

mfc



Project 

Name:

Unit Price

(VAT 

Inclusive)

RFQ No. 2026-1188

Supply & Delivery of Various IT Equipment for GAD Office

End-

User:

Compliance 

with 

Specification

¹

 PHP    830,000.00 

2026-09-1413/1414/1415

Technical 

Proposal

Financial Proposal

Gender & Development Office (GAD)

(VAT Inclusive)

ITEM DESCRIPTION

PR No.

Total Price²Brand 

Model Off 

erred, if 

applicable

(Item Name & Technical 

Specifications)

Approved Budget for the 

Contract (ABC)

Qty

Total 

Budget Per 

Item

Unit

(Indicate the Price Offered)

Item No.

5 Paper Shredder 1 unit 40,500.00

Specs:

Office Shredder for Paper, Credit 

Cards, and Staples, Micro Cut

Can Shred up to 10 sheets of A4, 

Continuous Working for 60 

minutes.

Shred Capacity: A4 (70g) 10 sheets 

of paper 1 CD 1 Card

Shred Size: 2 x 6mm, Entry Width: 

230mm, Shred

Type: Micro Cut

Shred Speed: 3.0m/min, Duty 

Cycle: 60 minutes on, 60 minutes 

off

Switch feature: On/Off-Forward-

Auto-Reverse

Basket Volume: 35L, Dimension 

(mm) / Net Weight: 417 x 315 x 

643 / 19.08kg
Noise: 58dB, Energy-Saving 

Technology: Power Off after 

30mins of non-use

Alternative Learning Program 

(TCLH)

6 Printer A4 (AIO Ink Tank) 29 unit 348,000.00

Specs:

Printer Type: Print, Scan, Copy

Print Method: ON-Demand Inkjet

Scanner Type: Flatbed Colour 

Image Scanner

Maximum Copy Size: A4, Letter

Number of Paper Trays: 1

Connectivity: USB 2.0

Total (Php)

Office Telephone No./Mobile No./Email Address

¹Indicate " Comply " or " Not Comply ". Non-compliance with the minimum required specifications shall be rejected.

²Inclusive of all costs and applicable taxes.

Signature over Printed Name

Position/Designation
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